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Memorandum of Understanding
In Academic Cooperation & Student/Staff Exchange (2020-2025)

1. Purpose

This MoU in Academic Cooperation & Student/Staff Exchange (“Agreement™) signed between Fatih Sulian
Mehmet Vakif University (“FSMVU®) in Istanbul, Turkey and Universitas Islam Sultan Agung (“UNISSULA™)
in Semarang, Indonesia aims to further academic collaboration with a view to enhance cooperation between the
two parties in the area of higher education and research, and establish the guidelines in which student/staff
mobility activities are performed between the respected institutions, faculties, institutes and centers during the
period of the Agreement.

2. Institutional Information

2.1 Institutional details

Name of the institution Website
(and department, where relevant) {(eg. of the course catalogue)

niversitas Islam Sultan Agun I L
Universitas Is 38 gung (UNISSULA) http://unissula.ac.id/ | http://international.unissula.ac.id/

Fatih Sultan Mehmet Vakif University (FSMVU) | http:/www.fsm.edu.tr/Home | http:/ipo.fsm.edu.tr

2.2 Main contacts — International Relations Office

Name of the Contact details'

institution (email, phone)

Head of Office of International Affairs : Riana Permatasari

Phone: +62 (24) 658 3584 (ext 204) international@unissula.ac.id
Rio Luhung Pribadi

Coordinator of International Partnership

Jl. Kaligawe Raya KM.4 Semarang 50112, Central Java, Indonesia
Phone: +62 (24) 658 3584 (ext 204) international@unissula.ac.id
Director of the Department of International Relations: Bedia Tekin
Phone: +90 (212) 5218100-1031 btekin@fsm.edu.tr

FSMVU Vusala Aghayeva

International Exchange Programs Office Coordinator

Stitltice Mah. Karaagag Cad. No:12 Beyoglu Istanbul/Turkey
Phone: +90(212) 521 8100-4087 vaghayeva@fsm.edu.tr | hitp://ipe.fsm.cdu.ty/

UNISSULA

! Contact details to reach the senior officer in charge of this agreement and of its possible updates.
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3. General Provisions

3.1

Student Cooperation

Student cooperation between two parties will be enhanced through:

3.2

Encouraging student visits between two institutions;

Offering student exchange opportunities for students to study at the respective institutions;
Organizing joint workshops;

Encouraging students to join the summer school programs organized by respective institutions.

Academic Cooperation

Academic cooperation between the two parties will be enhanced through:

3.3

Establishing Joint Degree Programs;

Exchanging of researchers between the two institutions;

Appointing joint supervision and external examiners for masters and Ph.D, theses;
Jointly reviewing scientific research;

Benefiting from the distinguished expertise of both parties; and

Organizing joint workshops.

Scientific Research

Cooperation in scientific research between the two parties will be enhanced through:

Organizing scientific conferences and workshops:
Enabling researchers to mutually benefit from the facilities and resources of both institutions at both

sides:;

Encouraging joint publications between the researchers of both institutions.

4. Detailed requirements and additional information

4.1 Mobility numbers per academic year
Total N f /
Subject Subject area name Study cycle Tgi:l n::::::z;Ms:::;:ts
FROM TO area code [short cycle, -
1%, 204 op 374) Student Student
(ISCED] ! Mobility for | Mobility for
Studies Traineeships
0313 Psychology %, 2nd, 30
0421 Law 1¢, 2%, 3% 3 students for | 3 students for
UNISSULA | FSMVU 0221 Religion and Theology | 1%, 204, 3¢ et ach
department department
0710 Engineering 1%, 214, 318 /degree /degree
0114 Teacher Training e e L
0313 Psychology 1#, 20, 3
——_— 3 students for | 3 students for
0421 Law ®Z2=3
FSMVU UNISSULA each cach
0221 Religion and Theology | 1%, 2%, 3¢ department department
/degree /degree
0710 Engineering % 2% ool
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0114 Teacher Training 1%, 2, 3+
Number of staff mobility periods
Subject e i
7 StafT Mobility lor g
FROM TO aveq cade Subject Area Name Teaching /per semester Stafff MOblhty for
CED [total number of days of ;l'rimmr;g stoi
1S | teaching periods or pEr Sliess
average duration]
UNISSULA FSMVU Any Any subject area 4 x 10 days 4 x 10 days
FSMVU UNISSULA Any Any subject area 4x 5 days 4 x 5 days
4.2 Recommended language skills

The sending institution, following agreement with the receiving institution, is responsible for providing support to
its nominated candidates so that they can have the recommended language skills at the start of the study or

teaching period:

Receiving Institution

Language
of instruction i

Recommended Language of Instruction Level

Language
of instruction 2

[Mirimuin recommended

Student Mobility for
Studies

Staft Mebility tor Teaching
[ Minimum recommended

level: BI] level: B2]
UNISSULA Indonesia English B2 B2
FSMVU Turkish English B2 B2

* Level according to Common European Framework of Reference for Languages (CEFR), see
http://europass.cedefop.europa.ew/en/resources/european-language-levels-cefr

For more details on the language of instruction recommendations, please refer to our course catalogue.
http://obs.fatihsultan.edu.tr/oibs/bologna/index.aspx

Page 3/8




| MoU in Academic Cooperation & Student/Staff Exchange | December, 2019 |

4,3 Additional requirements

The institutions will check individual cases of mobility of student and staff with disabilities upon request. The
university newly founded, infrastructure for welcoming students and staff with disabilities is still under
construction. Until it is implemented, the university will try to organize assistance for students and staff with
disabilities but cannot guarantee it. The institution will send its decision within 3 weeks.

4.4 Calendar

4.4.1 Nomination Deadlines:
Applications/information on nominated students must reach the receiving institution by:

FSMVU:

Autumn term : September 1- End of November
Spring term ' February 1 - End of June
UNISSULA:
Odd Semester September 1 — End of January
Even Semester February 1 — End of August

4.4.2 Decision Response

Decision made by the institutions will be sent by email normally no later than three weeks after they have
received the completed and signed print of the application form.

4.4.3 Transcripts of Records

A Transcript of Records will be issued normally 5 weeks after the student has handed in his/her last exam/paper.
5. Course Selection and Course Add/Drop

e Courses will be selected by the student before they arrive at the receiving institution.

e The Student Academic Advisor and the Head of Faculty/Department from the sending institution are
required to sign off on the courses for the course selection to be valid.

e Course changes (Add/Drop) will be possible within the first 3 (three) weeks of the academic semester.
Starting from the 4" (fourth) week, course changes will not be possible.

6. Transfer of Courses, Grades and Credits

At the end of the exchange activity, all courses taken with the approval of the Student Academic Advisor and the
Head of Department of the sending institution, which were passed successfully by the student at the receiving
institution will receive full recognition from the sending institutions by transferring and registering the courses in
the student's transcript with the original name, credits and grade of the course taken at the guest institution. If
such a transfer/register is not possible, then the student will be credited instead with a suitable course from their
home institution with equal credits.

Grades and Credits earned through collaborative projects (as per The Bologna Process) will also be fully
recognized by both institutions provided that a work plan detailing the hours and a certificate and/or transcript is
issued by either institution at the end of the project.
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If grading scales are equal, then all grades and credits earned at the receiving institution will be transferred to the
sending institution without any changes.

If grade conversion is necessary and the grade falls within a certain scale at the home institution, then the grade
and credits will be transferred in the student’s favor based on the higher equivalent (e.g. If grade of BA stands for
85-89 on Percentage scale, then the grade will be transferred as 89)

All necessary procedures will be implemented to recognize and/or validate participation documents and/or
diploma type documents from seminars, courses etc. external to the main field of education that the student
participates in during the time s/he is at the host university.

7. Additional information

7.1 Grading system

FSMVU:
UNDERGRADUATE GRADUATE
PERCENTAGE PERCENTAGE COURSE GRADE | GRADE POINTS
90 - 100 90 - 100 AA 4.0
85 -89 85 - 89 BA 35
75— 84 75 - 84 BB 3.0
65 -74 65-74 CB 75
60 - 64 60 - 64 cC 20
50 - 59 N/A DC 1.5
45 -49 N/A DD 1.0
40 - 44 N/A FD 0.5
00-39 00 - 59 FF 0.0
UNISSULA:
UNDERGRADUATE GRADUATE
PERCENTAGE PERCENTAGE COURSE GRADE | GRADE POINTS
85100 85— 100 A 4
75— 84 75 -84 AB 35
65—74 65— 74 B 3
60 — 64 60 — 64 BC 25
50-359 50-59 ', 2
40 -49 40-49 | CD 15
30-39 30-39 D 1
00-29 00 -29 E 0
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7.2 Visa

Institutions will provide assistance, when required, in securing visas for incoming and outgoing students/staff.
Visa invitations will be automatically issued for those persons who need an entry visa for study purposes together
with the acceptance letter. Information and assistance can be provided by the following contact points and
information sources:

Contact person

Rio Lubhung Pribadi

Responsibility Coordinator of International Partnership
Contact details international/@unissula.ac.id
Website http://unissula.ac.id/ | http://international.unissula.ac.id/

Contact person

Vusala Aghayeva -

Responsibility FSMVU International Exchange Programs Office Coordinator
Contact details vaghaveva@fsm.edu.tr | erasmus(@fsm.edu.tr
Website hetp://ipo.fsm.edu.tr

7.3 Insurance

The Institutions will provide assistance in obtaining insurance for incoming and outgoing students/staff and will
inform them of cases in which insurance cover is not automatically provided. Information and assistance can be
provided by the following contact points and information sources:

Contact person

Rio Luhung Pribadi

Responsibility Coordinator of International Partnership
Contact details international@unissula.ac.id
Website htip://unissula.ac.id/ | http:/international.unissula.ac.id

Contact person

Vusala Aghayeva

Responsibility FSMVU International Exchange Programs Office Coordinator
Contact details vaghayeva@fsm.edu.tr | erasmus@fsm.edu.tr
Website http://ipo.fsm.edu.tr

7.4 Housing

Contact person

Rio Luhung Pribadi

Responsibility Coordinator of International Partnership
Contact details international@unissula.ac.id
Website http://unissula.ac.id/ | http:/international.unissula.ac.id

Contact person

Vusala Aghayeva

Responsibility

International Exchange Programs Office Coordinator

Contact details

vachaveva@fsm.edu.tr | erasmus@fsm.edu.tr

Website

http://ipo.fsm.edu.tr/
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8. Fees & Expenses for Exchange Activities
e Both institutions will exempt visiting students from charges such as education and registration fees. The
principal procedure requires that such charges are paid at the institution to which the student is attached
to. All social payments other than education and registration fees will be met by students. On the basis of
reciprocity, fees for the following areas (if applicable) will be applied by the institutions:

Fees Required
Fee Type Fatih Sultal.i Me!lmet Vakif Sulgan Agimg Isianie Dniversity
University

Registration Fee NOT REQUIRED
Course Fees NOT REQUIRED
Visa Fee YES (Paid to Turkish Mission) YES (Paid to Indonesian Immigration)
Insurance Fee YES YES
Part-Time Language Course Fee NOT REQUIRED
Full-Time Language Course Fee ‘ YES YES
Dormitory Fee YES (Private Dormitory) YES (Off-campus Dormitory)
Residence Permit Fee YES YES
Internet Access on Campus Fee NOT REQUIRED
Security Deposit NOT REQUIRED
Lunch Fees YES | NO (No lunch)

e Students will bear all travel expenses and expenses related to the obtainment of all required documents
for this travel. The host university will assist the visiting student in the provision of housing under the
most suitable conditions and will provide consultancy and guidance services. The housing cost of the
visiting student shall not be higher than a domestic student’s. The visiting student will have access to the
university canteen and the charges s/he pays here shall not be higher than a domestic student’s.

e The host university determines the type of insurance deemed necessary in terms of mandatory health and
accident insurance of the visiting student within satisfactory limits (the insurance limits, the insurance
company and all terms required by the valid legal system in said field of the host university's country
must be fulfilled.) and demands the visiting student to fulfill these terms primarily. Death or disabling
accidents will be within the scope of the insurance that the student must have beforehand.

9. Confidentiality

The Parties undertake to observe confidentiality towards other Parties not concerned or connected with this
Agreement. Any confidential information disclosed to either Party pursuant to this Agreement shall not without
prior written consent of the other Party be disclosed to a third party or be used for any purpose not expressly
permitted in writing by the other Party.

10. Financial Arrangements
This Agreement shall not give rise to any financial obligation by one Party to the other and each Party shall bear
its own cost and expenses in the implementation of this Agreement.

11. Settlement of Disputes

Any difference or dispute between the Parties concerning the interpretation and/or implementation and/or
application of any of the provisions of this MoU shall be settled amicably through mutual consultation and/or
negotiations between the Parties through diplomatic channels, without references to any third party or
international tribunal.

12. The Agreement
The present Agreement will come into effect on the day of signing by both institutions. By signing this agreement
the legal representatives of the institutions confirm that they will abide by the rules and regulations set forth by
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this Academic Cooperation and Student/Staff Exchange Agreement.

This Agreement does not constitute a final understanding between the Parties with regards to some articles in the
General Provisions section of the Agreement and if required (especially with activities that require financial
commitments) an additional agreement/protocol related to the specific activity will be signed between the Parties.

This Agreement is signed in 2 (two) copies and will be valid for the duration stated in its Title. Any cancellations
or changes to this Agreement must be made in writing at least 1 (one) academic semester before it comes into
effect.

13. Signatures of the Institutions (legal representatives)

Institution Name, function Date Signature? and stamp

UNISSULA Ir. H. Prabowo Setiyawan, M.T., Ph.D. 26 ;2 s
o ! WL 2R 1.%../2020
FSMVU Prof. Dr. M. Fatih And1 viveeid e /2020
President

% Scanned signatures are accepted.
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